
[image: image1.jpg]SEPSOM

h'ﬁ
’_
‘Ng,w COLLEGE





College Road, Epsom, Surrey, KT17 4JQ

Application for Employment

	     Please return this form to:

The Human Resources Manager


                                                                                        Please complete this form in block capitals and in black ink

	Position Applied For:
	

	Last Name:
	
	Former Name:

 (if applicable)
	

	First Name (s):
	

	Address:


	

	Home Telephone Number
	

	Mobile Telephone Number
	

	Email Address
	

	Date of Birth
	
	 Place of Birth
	

	Do you require a valid work permit 

to work in the UK?
	Yes
	No



	

	

	Are you related to, or do you maintain a close relationship with an existing employee, volunteer, Governor or Trustee.  If so, please provide details.


	

	How did you learn of this vacancy?


	

	When would you be available for interview?


	

	If offered this position, when could you start?


	

	Do you have any holiday commitments?


	


	Employment Details: Present (or most recent) employment

	Job Title:
	
	Dates  of

Employment:
	From:


	To:

	Employer's Name and Address
	

	Description of duties and responsibilities:

(continue on a separate sheet of paper, if necessary)

	Previous employment (starting with the most recent first)
On a separate sheet please ensure you provide details of any gaps in your employment history along with the dates relevant to the gap

	Job Title:
	
	Dates  of

Employment:
	From:


	To:

	Employer's Name and Address
	

	
	

	Job Title:
	
	Dates  of

Employment:
	From:


	To:

	Employer's Name and Address
	

	
	

	Job Title:
	
	Dates  of

Employment:
	From:


	To:

	Employer's Name and Address
	


	Education, Qualifications and Training:

	

	General and Further Education:

	Place of Study


	Course/Level


	Dates Attended



	

	Higher Education/Professional Training:

	Place of Study


	Course/Level


	Dates Attended



	

	Membership of Professional or Technical Association:

   

	

	Interests/Hobbies:

   


	Please give details of previous experience and any other relevant information, which demonstrate your suitability for the position, including reasons for your application.  (Continue on a separate sheet if necessary)

   

	

	Have you ever been convicted of a criminal offence or received a Caution, Reprimand or Warning?  
	
	Answering YES does not necessarily ban you from appointment.  If YES, you are required to give details as the post for which you are applying is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendment) order 1986.  A subsequent offer of appointment will be dependent upon the receipt of a satisfactory Criminal Records Bureau disclosure

	Details
	

	
	

	Do you have a current driving licence?
	

	Any offence points endorsed?
	


	· I confirm that the information I have given on this application form is true and correct to the best of my knowledge.

· I confirm that I am not on List 99, disqualified from work with children or subject to sanctions imposed by a regulatory body.

· I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.

· I consent to Epsom College processing the information given on this form, including any “sensitive” information, as may be necessary during the recruitment and selection process.

Epsom College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

_________________________________________________                             ____________________




Signature







Date


Sept 11


